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CHANGES | N | NCOVE, DEDUCTI ONS, RESOURCES
Wthin 10 days of the report, the EW nust:
* Det erm ne the anmount:
I ncone: Frequency, rate, dates of receipt
Deductions: Frequency, anounts, due dates, entitlenment
* Include in existing worksheet cal cul ations to determ ne continued
eligibility and benefit I|evel
* Conpare to gross/net inconme standards, resource or deduction
mexi mum as appropri ate.
After change evaluation, is the household still eligible?
Yes No Unknown

Send 10-day advance
notice if allotment
decr eases.
Verification needed at
recertification.

nont h.

questi
Send Notice of Action

if allotnent increases.
Verify new information

before Month 2. If not
verified, amount is
returned to the

origi nal armount.

Send 10-day advance
notice to close case or
to suspend case for one

information i

Househol d nust clari
or verify change wit
10 days.

f
hyn

Veri f

Send t he Request for
Verification form |If
t he househol d does not
take sufficient action,
close the case by
sendi ng 10-day advance
noti ce.

onabl e.

The agency rmust
change is reported. Except for
may give suppl enenta
change.
di scretion.
al |

must provide supplenents for

allotnments for
The agency may aut horize suppl enenta

I f the agency mekes vol untary suppl enents,

normal Iy make changes for the nmonth after the nonth the

househol d conposition changes, the agency

reeval uations made in the nonth of the
allotments at its
the | ocal agency

conpar abl e changes.
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CHANGES IN HOUSEHOLD COMPOSITION

New Household Member Reported
Is person required to be in the household? =

b

Determine the eligibility of the new Does household request new
person and the household. person be added to the unit?

YES I NO |

Evaluate as separate household IiF
food purchased and prepared

Screen:
New person, subject to work requirement;
1 d FS o1 o

New person known to agency/system
New person disqualified?

separately
New person included in another case?
] g
Disqualification period must
end. Person must be removed Add person to case

from old case before adding for next month.
to new case, if eligible.

l Does person have income /resources /fexpenses? |

YES | NO I

Determine amounts

Add person to case for next

Add new income /regources / deductions month.

to household budget to determine the
houschold's cligibility and benefit level.

Add person to case for mext momnth,

WVerification required before month 2 iF
altotment increases.
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Other actions due with change evaluation: Alien status established
Student eligibility established

R I e A b b b I SR A b b b b S db S b b b b A I b b B I dh b b b S dR db b b b b AR I b b b S e AR A b b b e S IR b b b S dh b i i 4

Actions due at recertification: Social Security number obtained or
Proof of application for number
Work registration completed
Alien registration number obtained

These actions may be discussed and information obtained at the time of the
change report however, no negative action may be taken if processes are

not completed at this time.
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